
HOW TO WRITE AN ACADEMIC CV RESUME

Academic curriculum vitae (CV) example, format, and tips including education, experience, research, awards,
fellowships, skills, publications and research.

Seminar experience? The first section of your CV should focus on your education, publications and research.
Keep this section short. They are organized into categories that could be used to structure a CV. Include the
title of the course and the year s taught. You can see a suggested subject heading list below, or refer back to
the Academic Guidelines. Administrative experience Administrative experience on a faculty or at a research
institute should be noted. Emphasize skills and accomplishments. Proof Your Curriculum Vitae Double-check
your curriculum vitae for typos and grammatical errors. These can include languages, research interests,
dissertations supervised, skills, relevant work experience, and selected media coverage. When rearranging
your CV to make it a resume: Do not exceed two pages. Your CV needs to present strong evidence that you
fulfil the job requirements Highlight your academic achievements and research interests. Then, ask someone
else to review it for you - it's often hard to catch our mistakes. See the section on writing a statement of
research interest. Tell the Truth It can be tempting to over-polish a CV and make our educational
qualifications or work history sound a little better than they are. Avoid underlining for emphasis; underlines
are associated with hyperlinks. They will pick up on whether it is clear, any spelling mistakes etc. State your
objectives and career interests in the first few lines since they may be the only items seen on a screen. All you
need to do is go through our slick template gallery and choose the format that suits you best. Composing your
CV Personal details include your name, address of residence, phone number s and professional email. Provide
their names and complete contact information. You might also include bullet points in some sections such as
when listing the courses you taught at each university to make your CV easy to read. Focus on higher
education onwards. If you are a tenured professor there is no need to include travel awards from graduate
school, and likewise recent graduates do not need to include accomplishments from their undergraduate
degree. If, however, you are applying to, say, a community college that prides itself on the quality of its
instruction, your teaching accomplishments should have pride of place. If you are applying for your first post
after graduating, then this section can highlight aspects of your PhD which are relevant to the post you are
applying for. Any involvement in course organisation or preparation Lab supervision Any informal mentoring
or supporting students Have you supervised any dissertation work or theses? As with institutional service,
showing community involvement demonstrate your integrity and willingness to go the extra mileâ€”a very
important quality in a postgraduate student or faculty member. Consistency will make it easy for people to
read and follow along with your CV. Below you will find all the information that should be included on your
academic CV. The rest of your CV content will be based on this section. Most employers in industry prefer a
resume. Other skills and qualifications Highlight key skills and qualifications relevant to your research and
academic work. Education Provide an overview of your education starting from your most recent academic
degree obtained reverse chronological order. Be sure that your resume supports your job objective. Consider
your audience. The differences are: 1 A resume is one page max. Personal Details Basic Write your full name,
home address, phone number, and email address. For example, if you bold one section title, bold all section
titles. To give you a better idea of how a CV and a resume differ, here are the two other examples
side-by-side: CV vs. Check out our guide on what to put on a resume. Academic CV Additions Now you add
the extra information you need to turn the Classic CV into one for your application to work in academia!
Appendices Appendices enable you to keep the main content of your CV brief while still providing relevant
detail. In general, you can divide this section into books, edited volumes, peer-reviewed journal articles, book
chapters, book reviews, web based publications, other publications including some non-academic publications
of note. Community Involvement Important CV Information by Section Although the order of information in
the CV is somewhat flexible, there is a certain logic behind the way your profile details are laid out.


